How to Apply
Energy Northwest
Step 1:
Go to: http://www.energy-northwest.com/whoweare/joinourteam/Pages/Careers.aspx 
Step 2:
Scroll to the bottom of the page until you see Click here to View & Apply for our Open Positions.  You will need to click on this link in order to apply for the position.
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WHO WE ARE OUR ENERGY PROJECTS DOING BUSINESS WITH US ENERGY 101

Careers

Mission, Vision, & Core Values

Environmental Commitment >
) Thank you for considering Energy Northwest for your next career opportunity. We are always looking for
exceptional people interested in building their careers and enriching their professional experiences
Member Information >
We want to make your search as convenient and productive as possible. To take the first step toward a career with
Join Our Team v
extraordinary opportunities and enormous potential, review our currently available openings at the link below.
About the Tri-Cities

Energy Northwest does not accept email or hardcopy applications and resumes except as noted
Why Energy Northwest

Compensation & Benefits Please review all minimum requirements listed in the job postings as applicants must meet them to be considered
SIEETFEIES If you have any technical questions regarding our online application process, read below.
Careers
— Click here to View & Apply for our Open Positions
iew Hires :

News & Information
We are an Equal Opportunity Employer and do not discriminate against applicants due to race, ethnicity,

Finance & Long-Range Planning > gender, religion, national origin, veteran status or on the basis of disability.

Media Library

Outage Employment
Energy Northwest owns and operates Columbia Generating Station, the only commercial nuclear energy facility in the
Northwest. Every two years, we conduct a refueling and maintenance outage

Outage employment may include Iaborers, clerical, craft supervisors, NDE assistants, warehouse workers, and
maintenance workers including mechanics, electricians, I8C technicians, etc. Any outage related position will be posted
on our regular Careers page.





Step 3:
Before applying, you will need to register as a new user.  The button is in the Top right corner of the webpage.  Click on New User
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You can search and review jobs from this page without creating an accountwith us. When you are ready to apply,registering only takes a minute. Your oniine account allows you to upload your resume, applyfor jobs
and access our online career tools.

iter by

Location

Keywords|

Search

Reset Search

‘Save Search

Search Tips

More Options




Step 4:
Follow the instructions on the page completing all of the contact information including your full name with middle initial, an email address you check daily and a phone number to receive messages.  This is very important.
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Ifyou are new, you must first register in order to continue.

Account Information

“User Name

“Password Please selec 2 assword that:

2 Doss not matoh you use name

“Confirm Password ) Doss ot matoh2nyof youramad adesses.

“First Name
“Last Name

Contact Information

“Primary Email Type [Home v

“Email Address

Primary Phone Type [ Home v
Phone Ext
Preferred Contact Method [ Emal v

Terms and Agreements

In orderto create an account with us and submit applications for positions with our company you must read the following Terms and Agreements and
selectine °| agres to the Terms and Agresments” checkbor before registering.

In the event that you do not accept our Terms and Agreements you will not be able to submit applications for positions with our company.

You agree to the storage of all personal information, applications, attachments and draft applications within our system. Your personal and application
data and any attached text or documentation are retained by our company for a time period in accordance with all relevant data legislation

You agres that all personal information, applications, attachments and draf applications created by you may be used by us for our rectuitment purposes.

Vi

[liagree to the Terms and Agreements

G

Already Registered? Sign In Now

*Required Information

Retur to Previous Page.





Step 5: Once you are registered you can then apply for the open position.  To apply, find the title of the job you are interested in (Work Based Learning Student-Temp for 2018-2019 School Yr.) and click on the job title.  
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Filter by

Recruiting Location
Energy Northwest (15)

Department
Electrical (3)
Information Senvices (2)
Asset Manager (1)
Code Programs (1)
Faciliies & Commercial E..(1)

Job Search | My Notiications | My Actities | My Favorite Jobs | My Saved Searches | My ContactInformation

Keywords|

Search

Reset Search

‘Save Search

15 matches found

ch Results

0300172016

west | Posted Date:

Search Tips

More Options




Step 6:  Once inside the job posting, you should click the APPLY button
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Previous Job Nesxtiob b
JobDetals
JobTitle WBL Student -Temp - 20162017 School Yr JobID 5732
Location EnergyNorthvest FulPart Time PartTime
RegularTTemporary Temporary. Favorite Job
Responsibilties

‘GENER AL SUMHARY Work Based Leaming (WBL) Student: Provide general cerical support Dufies willinclude typing and data entry, maintaining fle systems,
Some computer work (using Microsof Offce and PeopleSot), and other duties as assigned. Inquiry i Science (IS} Provde general technical supportto
engincering. Duties vill indlude engineefing supporttasks as assigned; or example, research special projects, maintaining engincering fle systems, some.
‘computer vork (using AuoCAD, Uicrosoft Ofice, and PeopleSof), and oher duties as assigned. REQURED EDUCATION & EXPERIENCE Mustbe currently
‘enrolled in he High School WBL Program_This s an entrylesel positon.

Equal Employment Opporturity

Wages:$10.00hour. These posifons vill be located atthe Columbia Generating Staion in Richland Washingfon.

“Ths is an approved Work Based Leaming parhership with the Tr-Ctes Area E ducational Cooperatve, which indudes the Burbank, Finley, Kennevick, Kiona
Benion, North Frankii, Pasco, and Richiand school distics.

We are an Equal OpportunityEmployer and do not s criminate against applicants due o race, ethnicity, gender, refigion, nafonal orgin,eteran stats oron the.
basis ofdisabilty

‘pply Emailto Friend

Return b Previo Job Search | MyNofifcations | My Actiies | My Favorite Jobs | Hy Saved Searches | Iy Contact information




Step 7:  Complete the application process.  From start to submit there are 6 steps. ALWAYS use the NEXT BUTTON to move to the next screen.   Screen shots are below.  Fill in as much information as possible in each of the areas. 
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start Resume Qualifications Referrals Seffidenify

start - Step 1076
4pping for: WBL Student.- Temp - 20162017 School ¥r

We beliete in hiring the very best Our vorkplace experience sefs us apartand makes us a areat place b ok Our goal is b create an
envronmentofexceptional organizational alues, customer senice standards, and employee satisBction.

T job appiication alo s you o atfach a fesume and has  number ofsections, ranging ffom job preferences b work experience. The step-by-
step process vill guide you through the applcaton. Please fl in al inbmation care Lllyand com pletelybefore submiting.

Beore you begin the application process, please read he agreements on this page carefuly Byselecting e agreem ents che ckboxbelov, you
‘acknowledge that you acoept e t2ms of hese agreements. Ifyou do notagree b these terms, select he Extbutn.

Agresments
‘Application Terms & Agreements.

ou are advised that your responses submitted in s application consiitte a legal undertaking and any fase or ncorrect inmation
il render your application void.

“pplicants who are o fered employment vl be required fo sucoessiully complete a pre-employment drug estand an employmentand
‘educaton backoround check.





Attach a resume and any other information (transcript/cover letter) as a singular document, in Word or in PDF format.
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Resume - Step 2 076

“pplying for: WL Student - Temp - 20162017 School ¥r

Fleme provide s with yourresume using one of theopton butbrs below
Resume Options

[ mecResme | priceus wanyouresume

Copyand paste yourresume





View after attaching resume by clicking the name of your resume (circled below)
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Eat_| [ sawasbmt || [_Previus Next
Resume - Step2 076

“pplying for: WL Student - Temp - 20162017 School ¥r
Curtent Resume

View Resume. Resume Tite

Language
Pretend_Resume.docx [Pretend_Resume docx Engiish Y]

Ext sawasdmt | |[< Prevous || Nex





To add a different resume or update your resume after you apply, you can click the yellow highlighted button (seen above) and add a different resume.
Next you must enter one employer.  If you have not been employed, please enter your high school as your employer.
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stat Resume. Referrals Selfigerntity ReviewSubmit

Experience | Education | Acconplshments | Questionnaire

Ext || saeasdmt ||[< Prevous || New

Qualifications: Experience - Step 3 0f6
4pping for: WBL Student.- Temp - 20162017 School ¥r

Work Experience

ou have not added anywerk experience b iu appiicaton.

Job Training
ou hae notadded anytraining information o your application.

Add Job Training

References

ou hate notadded anyreferences to your application

Add Regrence

Eit_ || sswasomt ||[4 Provess || Nex





Enter your education history
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Qualifications: Education - Step 3016
“pplying for: WL Student - Temp - 20162017 School ¥r

Education History

“Highest Education Level [ 5-Less Than HS Graduste <

Degrees

ou have not added anydegrees to your application.

===

[ st | sseasomt [« Preious || Nex )




On the next step, you will be asked to enter any licenses, certifications, languages, or accomplishments.  Please move to the next page.  The system isn’t prepared to accept your certifications or accomplishments.  
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Qualifications: Accomplishments - Step 3 of 6
4pphing for: WBL Student.- Temp - 20162017 School ¥r
Licenses and Certiications
You have not added anylicens s and cert fcations to your applicaion.
Language Skills
You have not added anylanguage skilsto your application.
Honors and Awards

ou have not added anyhonors and avards to your application.

[ st | smeasomt (||« Preious || Nex )




The next screens are questions we ask of all potential employees and specifically Work Based Learning students.  They ask about where you go to school, if you have signed up for the Work Based Learning program next year, and what computer programs you are have used.   You should answer however you feel comfortable.  There are no incorrect answers.
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Qualifications: Questionnaire - Step 3 of 6
Applying for: WBL Student - Temp - 201612017 School Yr-

Application Questionnaire (Required)

1.In accordance with the US Immigration Reform & Control Act of 1986, all candidates hired will be required to comply with the.
employment eligibilty verification provisions as a condition of employment
Are you currenty authorized to work in the United States?

@ ves

O no
2 Any offer of employmentis contingent upon successful completion of a drug screen, background check and medical check (if
‘applicable). Are you willing to submit to such?

® ves
O no

3. Are you currently enrolled (for nextyear's school year) as a Work Based Learning Student?

® ves
O no

4. What high school will you be attending next school year?

[ Hanford High School
Richland High School

O Pasco High School

O chiawana High School

[ Detta igh School

I Connell High School

O kiona-Benton City High School

[ Kennewick High School
—





After the questions, we ask you to give us your referral source.  It is usually your WBL coordinator at the high school but if it isn’t please let us know the correct source.
[image: image13.png]Start Resume.

Referrals Selfidentify Review/Submit

Referrals - Step 4 of 6

Applying for: WBL Student - Temp - 201612017 School Yr

Referrals
How did you learn of the job?|

Specific Referral Source
Are you a former employee |

et ][ saweasat [I[< Preious [ et ]

Other Source

WBL coordinator

No

et ][ saweasat [I[< Preious [ et ]




Next, we ask you to self identify any Disability, Veteran Status, and Diversity.  We are required to request this information and track it for reporting purposes to the government.  It isn’t looked at as part of the hiring process.  Please complete it as you feel comfortable.
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Self-Identify: Disability - Step 5 of 6
Applying for: WBL Student - Temp - 201612017 School Yr-

Form CC-305
‘OMB Control Number 1250-0005
Expires 1/31/2017

Why are you being asked to complete this form?

Because we do business with the govemment, we must reach out to, hire, and provide equal opporiunity to qualified people with disabiliies."
o help us measure how well we are doing, we are asking youto ell us ifou have a isabillty orif ou ever had a disabilty. Completing this
formis voluntary, but we hope that you will choose o fil t ot If you are applying for a job, any answer you give will be kept private and willnot be:
used against you in any way.

fyou already workfor us, your answer will ot be used against you in any way. Because a person may become disabled at any time, we are
required to ask all of our employees to update their information every five years. You may voluntarily selfidentify as having a disabilty on this
form without fear of any punishment because you did not identify as having a disabilit eariier.



 

Finally, review your application for any errors (make sure you scroll down the full page), then press the submit button either at the top or bottom of the page.
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Applying for: WBL Student - Temp - 201612017 School Yr

Review your application and make any changes befor submiting.
My Contact Information

Email arafieio@gmail.com
Home Phone 208/890-1190
Address
Preferred ContactMethod Email

Resume
View Resume Resume Titie
Pretend_Resume.docx Pretend_Resume.docx

Education History
Highest Education Level B-Less Than HS Graduate
Work Experience
You have not added any work experience to your application
Job Training

You have not added any training information to your application.

Degrees

You have not added any degrees to your application

Edit





See Application Confirmation page stating you successfully applied for position 6031.
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You have appliedfor the following job(s)

Jobs Applied For
sooTite oo Locaton JobPostingbate Aptcaton e
YBL Sudnt-Tems - 20162017 g7 cegiNomwest ovomots ovnzzots

Your application has been successfully submitied. If you need to update your job application, you will need to reapply. Ifyou wish
toview the status of this job application, selectthe link to return to the Job Search page and review the My Activiies section.

Retun to Job Search View Submitted Application




Step 8:  You should receive an email from Energy Northwest stating you successfully applied for the position.  If you do not receive this email, you may not have successfully completed the application process or you may have mistyped your email address and you might not be considered for the position. Log back in and see if you can see your application and complete any incomplete information.
If you have any questions, please do not hesitate to contact your WBL coordinator at the high school or Anne Raffetto at amraffetto@energy-northwest.com or 377-4152 for assistance with the application process.
